CITY OF CAPE TOWN
ISIXEKO SASEKAPA
STAD KAAPSTAD

REPORT TO SUBCOUNCILS

1. ITEM NUMBER: 17SUB13/5/2022

2. SUBJECT/ ONDERWERP / ISIHLOKO
RULES OF ORDER FOR VIRTUAL MEETINGS OF SUBCOUNCILS
ORDEREELS VIR VIRTUELE VERGADERINGS VAN SUBRADE
IMIGAQO YOCWANGCO EMISELWE IINTLANGANISO EZIQHUTYWA

KUSETYENZISWA UBUCHWEPHESHE OBUKWIKHOMPYUTHA EZIJOLISWE
KUMABHUNGANA

3. PURPOSE

To adopt the Rules of Order for Virtual Meetings of Subcouncils.

4. FOR DECISION BY

For decision by the Subcouncil in terms of section 69 of the Municipal Structures Act,
117 of 1998, which states that metropolitan subcouncils may determine its own
procedures subject to any directions of the metropolitan Council. The City of Cape
Town adopted its rules of order for the Council and for virtual meetings on the 18
November 2021. It is necessary for subcouncil to consider the adoption of these rules
for the new term of office.

5. EXECUTIVE SUMMARY

Section 69 of the Municipal Structures Act, 117 of 1998 empowers
metropolitan subcouncils may determine its own procedures, subject to any
directions of the Metropolitan Council. The City of Cape Town adopted its
rules of order for the Council and for virtual meetings on the 18 November
2021.

Subcouncil, at its inaugural meeting on 16 February 2022, adopted the Rules
of Order for Subcouncil Meetings and now needs to adopt rules for virtual
meetings in order to hold remote and hybrid meetings.

Previously the Subcouncils adopted the Rules of Order for Virtual Meetings. It
is necessary for the new subcouncil to consider the adoption of these rules for
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the new term of office as some meetings continue to take place virtually or
hybrid format.

6. RECOMMENDATION

It is recommended that Subcouncils adopt the Rules of Order for virtual
Subcouncil meetings, attached hereto as Annexure A.

AANBEVELING

Daar word aanbeveel dat subrade die ordereéls vir virtuele
subraadsvergaderings, hierby aangeheg as bylae A, aanneem.

ISINDULULO

Kundululwe ukuba amaBhunga makamkele iMigago yoCwangco ejoliswe
kwiintlanganiso zamaBhunga ezichotshelwe kusetyenziswa ubuchwepheshe
obukwikhompyutha, eghotyoshelwe apha, njengesihlomelo-A.

7. DISCUSSION / CONTENTS

Section 69 of the Municipal Structures Act, 117 of 1998 empowers
metropolitan subcouncils may determine its own procedures, subject to the
direction of the Metropolitan Council. The City of Cape Town adopted its rules
of order for the Council and for virtual meetings on the 18 November 2021. On
the 15 December 2021 adopted the Virtual meeting rules of order for Portfolio
Committees.

Subcouncil, at its inaugural meeting on 16 February 2022, adopted the Rules
of Order for Subcouncil Meetings.
Due to the continuation of hybrid Subcouncil Meetings or meetings being held

virtually, it is necessary to re-consider the Rules of Order for Subcouncil
Meetings as adopted by the previous Subcouncils.

7.1. Constitutional and Policy Implications
None.

7.2. Sustainability implications

Does the activity in this report have any No Yes [ ]
sustainability implications for the City?

7.3 Financial Implications
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None

7.4  Leqal Implications
Subcouncils need to adopt rules of order to conduct their meetings.

7.5 Staff Implications

Does your report impact on staff resources or result in any additional staffing

resources being required?

No

Yes []

7.6 POPIA Compliance

X It is confirmed that this report has been checked and considered
for POPIA Compliance.

7.7 Other Services Consulted

Legal Compliance

ANNEXURE(S):

Annexure A:

Rules of Order for Virtual Subcouncil Meetings

FOR FURTHER DETAILS, CONTACT:

NAME

Zolile Siswana

CoNTACT NUMBERS

021 444 6174

E-MAIL ADDRESS

ZolileDesmond.siswana@capetown.qov.za

DIRECTORATE

Corporate Services— Subcouncils Area North

SIGNATURE

. H Digitally signed by Zolile Siswana
Zolile SiSwana o059 ta4r00 0500

Digitally signed by Alesia
Bosman

%\@X/\\‘ +02|00|

Date: 2022.03.29 14:49:36

DIRECTOR: SUBCOUNCILS AREA SOUTH

NAME ALESIA BOSMAN

DATE 29 March 2022
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NAME Luzuko MDUNYELWA
DATE
Comment:
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DATE
Digitally signed
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LEGAL COMPLIANCE

NAME

TEL

DATE
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Comment:
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L
contents of the report. | ________ —
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THE CITY OF CAPE TOWN

RULES OF ORDER FOR SUBCOUNCIL MEETINGS

1. APPLICATIONS OF RULES
144 These rules of order apply to all Subcouncils, its committees and/or sub-committees.
1.2 Except where it is clearly inappropriate, a rule applying to members in any proceedings, also

applies to Councillors who take part in those proceedings with the approval of the
Chairperson.

2. ADOPTION OF RULES

A Subcouncil, with a majority vote of its members, may amend these rules subject to any
directions of Council.

3. DEFINITIONS
In these rules, unless inconsistent with the context:

“Act” means the Local Government: Municipal Structures Act, 1998 (Act 117 of 1998) or
the Local Government Municipal System’s Act, 2000 (Act 32 of 2000);

“Subcouncil Manager” means the official appointed for the Subcouncil as its subcouncil
manager;

“By-Law” means the Cape Town Subcouncil By-Law 2003 published in Provincial Gazette
Extraordinary 6013 dated 12 May 2003 as amended;

“Chairperson” means the chairperson elected by that particular subcouncil and in
accordance with Rule 4;

“Committee” means any committee or sub-committee of a subcouncil;

“Due and proper process” means calling for nominations from members present including
secondment of such nominations;

“Functions of a subcouncil” means those powers and duties of subcouncils referred to in
Part 3 of the By-Law;

“In-Committee” means when the committee sits in “in camera” or when it is a “closed
session”;

“Meetings” means the meetings of the subcouncil and includes meetings of any of its
committees, or sub-committees;

-_——
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“Member” means the member of the Cape Town Municipal Council who is a member of a
subcouncil;

“Motion” means a matter, which includes a recommendation(s) submitted by a member for
consideration by the subcouncil in accordance with Rule 17;

“Ordinary Meeting” means a meeting as defined in section 8.1 hereof;
“Special Meeting” means a meeting as defined in section 8.2 hereof;

“Opening” means introductory comments by the chairperson to open the meeting and
prayer adopted by the Council for its meetings;

“Procedural Motion” means a matter raised by a member in respect of the procedure at a
meeting in terms of Rule 19;

“Subcouncil” means a Metropolitan Subcouncil established in terms of Section 3 of the
By-Law.

4, ELECTION OF CHAIRPERSON
4.1 The subcouncil must, at its first meeting and whenever a vacancy in the office of the
chairperson exists, after a due and proper nomination process has been conducted

by the subcouncil manager, elect a Chairperson by a show of hands.

4.2 Where there is an equality of votes, the election shall be determined by the drawing
of lots.

5. CONDUCT OF MEETINGS
5.1 The Chairperson must:
5.1.1 maintain order during the meeting;

5.1.2  refer any alleged contravention of the Code of Conduct for Councillors at meetings
to the Speaker;

5.1.3 ensure that meetings are conducted in accordance with these Rules of Order;

5.1.4  ensure that any person refusing to comply with his/her ruling leaves the meeting
place immediately, and that such instances are referred to the Speaker;

5.1.5 ensure that members of the public and/or media are seated during meetings of the
subcouncil in areas designated for that purpose by the subcouncil manager;

5.1.6  ensure that members use the privileges and immunities conferred by section 28 of
the Act with discretion and with due regard to the right of dignity of those whom
such privileges and immunities do not apply.
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