4.
EXTENT OF ADVERTISING

TABLE 1:  MINIMUM LEVEL OF INFORMING INTERESTED AND AFFECTED PARTIES
Table 1 indicates the minimum level of informing parties for each type of application that requires advertising and should be read in conjunction with the remainder of the document. Wider advertising may be required by the delegated official if the complexity and impact of the development application warrants it. Advertising in the press must be considered when development proposals will have a wider impact than the local neighbourhood or when it is required in law. Information regarding the advertising of applications not listed in Table 1 should be dealt with on advice from the Head: Land Use Management. Final advertising instructions should therefore only be issued by the delegated official after assessing the full impact of each particular application and any person that might be an interest in the matter or might be adversely affected by the development proposal.
	TABLE 1
	MINIMUM LEVEL OF INFORMING PARTIES

	TYPE OF APPLICATION
	Letter to  affected property owners
	Advertise  in  Press
	Letter to Ward Councillor 
	Letter to Community organisation
	Notes

	1.   
PERMANENT DEPARTURES INCLUDING NON-LAND USE CONSENTS ITO REGULATIONS

	1.1
Coverage

	All Coverage departures
	
	
	WC/PR
	Comorg
	1 

	1.2
Floor area factor (bulk) or habitable rooms

	All floor area factor (bulk) or habitable rooms departures
	
	
	
	
	1

	1.3
Building lines/Setbacks

	All building line / setback departures
	
	
	WC/PR
	Comorg
	2 

	1.4
Height

	1.4.1
maximum height of buildings
	
	
	
	
	

	1.4.2
maximum number of storeys
	
	
	
	Comorg
	

	1.4.3
height of supporting structures
	
	
	
	
	

	1.4.4
height of boundary walls
	
	
	WC/PR
	Comorg
	

	1.5 
Parking 

	1.5.1
All parking departures
	
	
	
	
	2

	1.5.2
access/carriageway crossings
	
	
	WC/PR
	Comorg
	2 

	1.6
Special Areas

	

All Special Areas
	
	
	
	
	2

	1.7
General

	1.7.1
second dwelling /double dwellings
	
	
	WC/PR
	Comorg
	2 

	1.7.2
schedule conditions
	
	
	
	
	3

	1.7.3
departure from minimum erf size/frontage
	
	
	
	
	2

	1.7.4  minimum street width for certain buildings
	
	
	
	
	2

	1.7.5  other permanent departures not mentioned
	
	
	WC/PR
	Comorg
	2 

	TYPE OF APPLICATION
	Letter to affected property Owners
	Advertise  in  Press
	Letter to Ward Councillor 
	Letter to Community organisation
	Notes

	2.  
AMENDMENTS 

	2.1  
amendment of subdivisions, amendment of special consent/ secondary/conditional use, temporary departures conditions, amendment to Site development Plans and amendment of rezoning conditions where applications were originally advertised to parties and conditions were not proposed by internal departments
	
	 (depending on nature of the amendment)
	
	
	

	2.2.  
amendment of any other LUPO condition
	
	
	WC/PR
	Comorg
	4 

	3.  
REMOVAL OF RESTRICTIONS 

	

All Removal  of Restriction applications
	
	
	
	
	10

	4.  
SUBDIVISIONS

	4.1  
subdivision of land- consistent with policy
	
	
	WC/PR
	Comorg
	6 & 7  

	4.2
subdivision of land- inconsistent with policy
	
	
	
	
	6 & 7  

	4.3 
other subdivisions
	
	
	WC/PR
	Comorg
	6 & 7  

	5. 
 CONSENT FOR SECONDARY USAGE/SPECIAL CONSENT/CONDITIONAL USE

	5.1 
when no impact assessment is required (5.3, 5.4 and 5.5 excluded)
	
	
	
	
	5

	5.2 
when an impact assessment is required
	
	
	
	
	

	5.3 
working from home 
	
	
	
	
	

	5.4  
demolitions & new work in Urban Conservation area
	
	
	
	
	9

	5.5 
second dwelling & double dwelling units
	
	
	WC/PR
	Comorg
	

	5.6  
development in Public Open Space
	
	
	
	
	

	6.  
TEMPORARY LAND USE DEPARTURE

	6.1

All Temporary Departures
	
	
	
	
	5

	7.  
REZONING

	7.1

All rezoning applications
	
	
	
	
	

	8.  
AMENDMENT OF ZONING SCHEMES

	8.1

All Amendments of Zoning Schemes (excluding schedule conditions)
	
	
	WC/PR
	Comorg
	8 & 10

	9. 
EXTENSION OF TIME

	9.1  
where policy has changed 
	
	
	
	Comorg
	12

	9.2     where policy has not changed but the reasons for supporting the development have changed due to service availability or new facts limiting the development of the property.
	
	
	
	Comorg
	12

	TYPE OF APPLICATION
Letter to affected property Owners
Advertise  in  Press
Letter to Ward Councillor 
Letter to Community organisation
Notes


	10.   AMENDMENT OR WITHDRAWAL OF A STRUCTURE PLAN

	10.1   where Council is empowered to amend or withdraw a structure plan 
	
	
	
	
	10

	11.   STREET NAMING
	
	
	
	
	

	11.1   where new streets are to be named which are not in compliance with Council’s policy
	
	
	
	
	11




Minimum required advertising

WC/PR 

Only when the ward councillor (WC) or proportional representational (PR) councillor has indicated in writing to the District Manager that he/she should be notified. Where it is a minimum requirement that a WC councillor be notified a PR councillor may also indicate that he/she should be notified. PR councillors should only be notified where the development proposal may have a wider impact than the surrounding properties.  Note that WC/PR councillors should not sign the “no objection” letter.

Comorg
Only when a community organisation has indicated in writing to the District Manager that it should be notified and such development proposal may have a wider impact than the surrounding properties.
Notes: 


· If a ward councillor has changed during the application process, comments from the new councillor must be obtained (only if such a change has occurred during the advertising period).

· In cases of multiple applications the level of advertising will be determined by the application with the highest required level of advertising. 

NOTES RELATING TO THE ASSESSMENT OF APPROPRIATE ADVERTISING
Table 1 must be read in conjunction with the following notes, which provide further guidelines to delegated officials on how to apply their discretion to determine who might be adversely affected or have an interest in the matter:
	1
	Coverage, bulk and habitable room departures exceeding the requirement of the relevant Scheme or allowed rights by less than 10% generally do not require any form of advertising.  

	2
	In the case of departures from a Zoning Scheme only the abutting property owners, which include diagonally adjoining properties and properties directly opposite the street of the subject property, are consulted.  Where contraventions impact on the amenities of legally protected scenic views or a waiver of a building line is required or any other departure exceeding more than 50% of the restriction, advertising is extended to the community organisation and the ward councillor.  

	3
	Schedule conditions were imposed when certain approvals were given by the Council.  Contraventions of these are treated in the same manner as Zoning Schemes amendments.  Before the required advertising is determined, the history of the property/condition must be investigated and, depending on the nature of such amendment, a lesser advertising procedure can be determined by the District Manager.

	4
	No external advertising is required for an application for any amendment unless the proposed amendment will adversely affect someone, in which case the application is advertised to the adversely affected property owners and ward councillor. 

	5
	In certain cases, when consent for secondary usage/special consent/conditional use or a temporary departure is applied for, but where no impact assessments are required, no press advertising may be required.

	6
	No advertising for subdivisions are required when a rezoning to subdivisional area has already been advertised and such subdivision is in line with the proposals as was advertised during the rezoning process.

	7
	Subdivisions which are exempt in terms of section 23 of LUPO are not required to be advertised.  Furthermore, no advertising is required in instances where a subdivision will have no impact on the existing physical environment (e.g. subdivision of existing row houses which will physically not alter due to the subdivision).

	8
	Where practically possible, notices may be served on affected property owners by way of notices distributed with municipal accounts, letter drops or other means.  Registered letters only need to be served when practical or financially viable.

	9
	With this type of application, appropriate urban conservation interest groups and/or sometimes the Institute of Architects and/or competent heritage/advisory committee may be consulted.

	10
	Advertising for the removal of title deed restrictions, amendment of structure plans and amendment of zoning schemes must be in accordance with the instruction from the Provincial Government: Western Cape. Ward councillor also to be notified if he/she indicated in writing to the District Manager that he/she should be notified.

	11
	The naming of newly created streets (private or public) must only be advertised if it is not in compliance with Council’s approved policy for the Naming and Numbering of Streets. In such an event it will have to be advertised as indicated in the table. In all cases a proposal for the naming of streets must be cleared by the planning department`s GIS section. The above does not included the re-naming of streets 

	12
	Notices to be served on all objectors to the original application

	


