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PURPOSE

To notify Sub-coucils of the issuing of the City of Cape Town draft Events
Policy for public comment, and call for input, between 01 April 2020 and 30
April 2020.

FOR DECISION BY

The Sub-Councils ~ in terms of PART 24 Clause 5{1) of the System of
Delegations:

“To comment on by-laws and policies of Council within the timeframes adverfised
and submit comments and objections fo the Executive Mayor together with the
Mayoral Committee for submission to Council.”

EXECUTIVE SUMMARY

The Public Participation Plan for the draft Events Polficy requires that the policy
is tabled at ali sub-council meetings. This is to ensure awareness of the draft
policy and to solicit feedback from all affected communities within Cape Town.
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Feedback on the draft policy is to be directed to the “haveyoursay” website, or
facilitated through the Fublic Participation Unit who will ensure that the
drafters fake it into account before submitting a revised version of the policy to
the Executive Mayor together with the Mayoral Committes, as required.

The Public Participation Period will run from 01 April 2020 — 30 April 2020.

6. RECOMMENDATIONS

That the sub-council submit its comments on the draft Events Policy — should
it have any — within the timeframes as advertised.

AANBEVELINGS

Dat die subraad binne die tydraamwerk soos geadverteer komentaar, indien
enige, oor die konsepbeleid oor geleenthede lewer.

IZINDULULG

Ukuba iBhungana malingenise izimvo zalo malunga noMgaqo-nkqubo
osayilwayo ongeMisitho-ukuba zikhona-ngokwamaxesha abhengeziweyo.

7. PRISCUSSION/CONTENTS

Cape Town has a strong track record as an events destination and has hosted
major global events such as the 1995 Rugby World Cup, 2003 Cricket World
Cup and 2010 FIFA World Cup. Cape Town has developed a strong global
brand and wishes to utilise this strength to develop as an events destination of
cholce and to further build the city's brand identity. This branding is critical for
business perceptions about the City as an investment destination.

The City's events programme is listed as a strategic objective in the Integrated
Development Plan (IDP). Events create platforms that have the ability to
support all five pillars. Extensive research has been conducted on the impact
of hosting strategic events on local economic growth and development, The
City plays an important role in regulation of events, city partnerships, events
arganisation, facilitation and service provision.

The Events Policy aims to create mutually beneficial outcomes for Cape Town
residents, businesses and visitors and to use the platforms created by events
to contribute to Cape Town's growth and development. The policy is
applicable within the City's jurisdictional area, which may in any way require
the services of the City, have implications for public safety, the environment
and local communities and which occur in public and/or private places as
contemplated in the City’'s Events by-law and the Safety and Recreational
Events Act, 2010 (Act No. 2 of 2010). The policy is developed and guided by
various legislation and regulations.
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7.1. Constitutional and Policy Implications

152(1) (e) of the Constitution, 1996 requires thal Local Government
“must encourage the involvement of communities and community
organisations in matters of local government’

7.2. Legal Implications

Section 16(1) (a) of the Municipal Systems Act requires that "A
municipality must ... encourage and create conditions for the local
community to participate in the affairs of the municipality”

7.3. Staff Implications

Does your report impact on staff resources or result in any- additional staffing
resources being required?

No [X

Yes []

7.4, Other Services Consulted

The Safely and Securily Portfolio Committee — who support this draft
strategy for public participation.

ANNEXURES

Annexure A: Draft Events Policy

Annexure B: Council Resolution C 18/03/19

FOR FURTHER DETAILS CONTACT:

NAME Leonora DeSouza-Zilwa
CONTACT NUMBERS (021) 400 9890
E-MAlL. ADDRESS Azl

SIGNATURFE
DIRECTORATE
FiLE REF No
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1. DEFINITIONS AND ABBREVIATIONS

For the purposes of this policy, except where clearly indicated otherwise, the words and
expressions set out below have the following meaning:

~Approved budget -

Business events

Bylaw

City events

City Event Service

Departments

City Event
Departments

Hosting

City Services

City

Commercial sponsorship
agreement

- -an annual budget which is approved by a

Municipal-eCouncil and includes such an annual budget
as revised by an adjustments budget in terms of section
28 of the Local Government: Municipal Finance
Management Act, 2003 (Act No. 66 of 2003).

Events where there is a business purpose for
hiHosting. For example, a new product launch or an
industry gathering which promotes investment.

Events supported, partnered or arganised by the City of
Cape Town, Event Hosting Departments.

City Departments who render services to events including
but not limited to Health Services, Disaster Management,
Fire and Rescue Sarvices, Metro Police, Traffic Services,
Law Enforcement, Transport, Roads and Storm Water,
Waste Management, Water Services, Electricity and
Legal Services.

City Departments who lead, partner and host events as
part of their business plans, including but not limited to:
Events, Enterprise and InvestmentPlace—Marketing,
Strategic_Assets-Faellities, the Cape Town Stadium,
mmmﬂm@eva@mwmwsmmm

. Spor—and—Recreation__and _Parks,
Communications, Social Development and Early
Childhood Development and the Mayor's office or any
other department that hosts events.

All services rendered by the City to events.

The City of Cape Town, a Metrepelitan—hmunicipality
established by the City of Cape Town Establishment
Notice No 479 of 22 September 2000 issued ¢onstituied
in terms of the Local Government: Municipal Structures
Act, 1998, (Act No. 117 of 1998) or any structure of
employee of the City acting in terms_of delegated
authority. and—the—Rrovince—of —the—\Western—Gape:

An agreement concluded between the City-of- CapeTown
and an event organiser where a financial transfer is made
by the City in return for a rights package.



Commercialisation of
events

Community cultural events

Community sport events

Corporate hospitality

Coungl

Delegation

Demonstration

Environmentally
sustainable

Event organiser

Event services

Event

Activities at events in which the City wishes to generate
an income through commercial initiatives associated with
avents.

Community based cultural actlwnes such as festlvals and

“cultural club-activities.

Community based events such as school sports and local
and regional sporting leagues.

The provision of foad, liquid refreshments (alcoholic and
non-alcoholic) and entertainment to the public or invited
guests within a permanent or tampcrary demarcated
hospitality area which may be located in a stadium or a
venue or along a route or within the immediate or cuter
precincts thereof,

The Municipal Councrl of the City of Cape Towny

In ralation to a duty includes an instruction to perform
the duty. Delegate has a corresponding meaning.

Any demonstration by one or more persons, but not more
than 15 persons, for or against any person, causs, action
ar fallure to take action, In terms of the Regulation of
Gatherings Act, 1993 (Act No, 205 of 1993).

The provision of a service or the hosting of an event in a
manner almed at ensuring that risk of harm to the
gnvironment and to human health and safety is
minimised, Potential benefit to the environment and
human health is maximised to the extent that it is
reasonably possible and that legislation intended to
protect the environment, human health and safety is
complied with.

The Any person (recognised by the City) who plans, is in
charge of, manages, supervises or holds event or
sponsorship rights to an event or in any manner controls
or has material interest in the hosting of an event.

Goods and services required at events including but not
limited to temporary fencing, temporary toilets, temporary
structures, security services, etc.

Sporting, entertainment, recreational, religious, cultural,
exhibition, organisational or similar activities, hosted at a
stadium, venue or along a route or within their respective
precincts.



Event Risk Categorisation

- Event Greening- - - -

Event Coordinating
Gperational-Committee

Event Permit Office

Event Permit Officer

Executive dDirector

Executive Mayor

Functions

A categorisation determined by the SAPS National Police
sCommissioner relating to the safety and security risk
associated with each event as defined in Section 6 of the
Safety at Sports and Recreational Events Act, 2010 (Act
No. 2, 2010).

The process of incorporating social -and -enviranmental
responsible decision making into the organising,
implementation and participation of an event, It involves
incorporating sustainable development principles and
practices into all levels of event organisation and aims to
ensure that an event is hosted responsibly.

A committee consisting of members of the Event permit

offlce, Cltv Event Service Departments eity—serviee
¥ Clt)[ Event Hostlng Repartments

stakeholders whose responslbllity is to eva!uate event
plans submitted by event organisers, ensure compliance
with a range of legal requirements and ensure the safe
management of events in the eCity.

The department responsible for coordinating event permit
applications, coordinating the approval and rejection of
evants in accordance with the City's legal and operational
requirements and issuing a—permits with appropriate
conditions, :

The head of the City of Cape Town Events Permit Office
ang-gr any other official delegated by him or her.

A person appointed by the Councll to head a Directorate
in the City and shall include any person acting in that
position-e-te-whem-autherity-ls-delegated.

The person elected in terms of section 55 of the Local
Government: Municipal Structures Act 1998 (Act No., 117
of 1998) to be the Executive Mayor of the City and shall
include any person acting in that position-er-te-whem

hority is dolacated,

Parties or community activities that do not impact on City
Services or any applicable laws. These could be private
functions, such as birthday parties or weddings, or
community functions such as sports or social club get-
togethers.



Fundraising events

Gathering

Guest management
Local economic
development events

Mayoral committee

Mayoral events

National days events

Outdoor Advertising and
Signage

Person

Purpose built venue

Tariff ScheduleRate-card

Revenue generation at
evenis

Religious events

Where the sole or main purpose of the event is a
fundraising initiative for charity.

Any assembly, concourse or procession of mare than 15
persons in or on any public road as defined in the Road
Traffic Act, 1989 (Act No. 29 of 1989), or any other public
place or premises wholly or partly open to the air. in terms
of the-Regulation of Gatherings Act, 1993 (Act No. 205 of
1993).

The process of managing guests — from Invitations to
arrival and servicing guests at events.

Events where the sole purpose is to provide opportunitiss
to trade to SMMEs, informal traders e.g. night markets.

The committee appeinted by the Executive Mayor to
assist the Executive Mayor in terms of Section 80 of the
Local Government: Municipal Structures Act,1998 (Act
No. 117 of 1898),

Events supported andfor funded by the Executive
Mayor's office.

Events held to commemorate national days or events of
national importance. For example, national Women's Day
on 9 August, Human Rights dDay 214 March and
Mandela ¢éDay on 18 July.

Any outdoor advertisement or signage, regulated in terms
of the City's outdoor advertising and signage by-law,
displayed at an event venue or route, or displayed to
market an event.

Includes any sphere of government, natural and juristic
person.

Permanently constructed venues such as siadiums.
gonvention _cenires, theatres, conference venues,
banqueting facilities and sporting facilities designed
specifically to host events,-such-as-stadiums—convention
centres—theaires—eoonferonce--venves—bangueting
cacilit i e facilitios.

The City A-departmental-tariff schedule which indicates
charges for services rendered and equipment rentals.
Rate cards are updated annually.

A series of activities where income is generatsd to off-
set costs.

Events organised by religious organisations, which attract
large numbers of participants, who require the event to be
hosted in a stadium or similar large capacity facility.



Rights package

Service delivery events

Spagial Events Commitiee

Strategic facilities

Sub-council

Tourist

Venue owner

Venue

Visitor

CBO

These events may have high profile speakers but attract
mainly community participants.

A series of rights acquired by the City through supporting
events. The package of rights is a commercial transaction
where the City obtains rights to promote its brand through
various event activities, For example, marketing
opportunities, media opportunities; hospitality-and tickets.

" y inted by the CounciLof the-Citv-of. Cape
Fown-in-terms-of-Section-80-oi-the-Losal-Government:
Municipal-Structures-Act;-1998-(Act-Ne.-+-7-of-1008)-te
fagilitate-the-selection-of-events-that-the-Gouncil-wishes
fo-support:

Events to celebrate milestones achieved by Cityeuneil
departments, These events may include inter-
governmental service delivery events, For example, the
opening of a new fagcllity, handing over of housing to
residents, etc.

an ggvlsory commtgtee appointed by tha Executnve M ayor

uggoﬂ as wa!l as to give ‘effect to delegat;gn 13 (1 ) Part
1.in the system of delegations.

Facilities owned by the City of Cape Town whoseish
primary purpose is for the hosting of events e.g. Cape
Town Stadium, City Hall, Athtone Stadium, the Goodhope
Centre, the Grand Parade and any other facility the City
deems to be a strategic facility.

A metropolitan sub-council estahlished_by Council in
terms of section 62 of the Local Government: Municipal
Structures Act, 1898 (Act No. 117 of 1988)2 read with the
Subcouncil By-law, 2003 as amended

A person who spends more than 24 hours in an area
outside their normal place of work or residence.

Any person or legal entity now or who, in the future, will
directly or indirectly own, lease, rent or who now or will in
the future, acquire and/or exercise the powers of an
owner or occupier of a venue used for events,

Any area or place, where an event is hosted, that has
seated or standing spectator capacity within a permanent
or temporary structure. This area or place may he erected
or demarcated by an enclosed or semi-enclosed
temporary or permanent structure,

A person who visits an attraction or destination for a day
(less than 24 hours).

Community Based Organisation



PBO Public Benefit Organisation

City (CoCT) City of Cape Town Municipality

iDP Integrated Development Plan

NGO "Non-Governmental Organisation - -

PGWC Provincial Government of the Western Cape
SMME Small, Medium, Micro Enterprises

TEAM Fourism—Events-and-Marketing-directorate
SCM Supply Chain Management

2. PROBLEM STATEMENT

2.1,

2.2,

2.3,

2.4,

2.5.

Cape Town has a strong track record as an events destination and has hosted major
global events such as the 1996 Rugby World Cup, 2003 Cricket World Cup and 2010
FIFA World Cup.

Cape Town has developed a strong global brand and wishes to utilise this strength to
develop as an events destination of choice and to further bulld the city's brand identity,
This branding is critical for business perceptions about the City as an invesiment
destination.

The City's events programme Is listed as a strategic objective In the Integrated
Development Plan (iDP). Extensive research has been conducted on the impact of
hosting strategic events and on local economic growth and development.

The City plays an important role In: the regulation of events, partnerships with events
organised In the City, events organisation, facilitation and the provision of services at
events, The Events Policy is needed to improve the management of events in the City
of Cape Town.

The City of Cape Town also wishes to exploit events hosted in the City to achieve City
objectives such as: economic growth, job creation, social inclusivity, environmental
and evént greening goals.

3. DESIRED OUTCOME

3.1

3.2.

The Events Policy aims to create mutually beneficial outcomes for Cape Town
residents, businesses and visitors by using the platforms created by events to
contribute to Cape Town's growth, development and inclusivity.

The Events Policy will assist and guide the City in managing event related activities in
an efficient and effective manner thereby providing clarity to all role players and
stakeholders. The Events policy aims to create an enabling mechanism for new
approaches to event initiatives,



3.3.

3.4,

Gape-FownThe City would like to ensure that Cape Town-it becomes a-placeecity for
great-impressive events to attractfer visitors to the-cCape Town eity and the-events

industry, by creating stability in the City's events calendar and clearly defining
processes and systems that support events.

Cape Town aspires to being a thought leader in the hosting of events and encourages
innovation, new initiatives and creativity in areas such as the creation of new events,
commercialisation of events, event greening, job creation projects and otherinnovative
initiatives that can be implemented through the hosting of events.

4. STRATEGIC FOCUS AREAS (INTENT)

4.1.

4.2

4.3,

4.4,

4.5.

The strategic focus areas of the City are enshrined in the City's Integrated
Development Plan (IDP) and are categorised into five pillars: The Opportunity city, the
Well-run city, the Safe city, the Caring city and the Inclusive city.

Events create platforms ihat have the ability to support all five pillars. This policy
particularly focusses on supporting the Opportunity city, the Safe city and the Inclusive
clty.

The underlying principles of the “Qpportunity city" in relation to events is through
creating necessity for co-operation, connectivity and constructive partnerships with the
public and private sectors and thereby contributing to enhancing existing growth
sectors. Events assist in defining market identity and the global positioning of the
destination. A long-term event strategy can catalyse infrastructure and capacity
upgrades. Events stimulate the local economy by increasing local visitor numbers.

The underlying principles of the “Safe city" -relates to the events permit process. By
regulating the activities at events in accordance with the City's by-law's, the City
ensures that events comply with safety and environmental criteria as set out in the

eEvents bBy-law_Safety and-the-Sports-Aat Safety-Sports and Recreational Events
Act, 2010 (Act 2 of 2010},

The underlying principle of the “Inclusive city" is to ensure accessibllity for Cape Town
residents to events hosted in the City. This includes access to event support, trading,
vending and other economic opportunities and the ability to attend and participate in
events. The "Inclusive city -also refers to creating event platforms where the diverse
communities of Cape Town integrate in a single puklic space.

5. PURPOSE

5.1.

The purpose of the revised Events Policy is to achieve alignment of the Palicy to the
following:

5.1.1. Event operations in the City organisationally to the Events Department's te-the
TeurismEvents-and-Marketing-directorate-business plans;:

5.1.2. New strategic imperatives of the City as set out in the IDP;»

5.1.3. Update requirements of the Hosting and Service departments :

5.1.4. Newlegislationspecifically the-Safety at Sports-and-Recreational-Events Act.
2040¢Ast-No—2-of 2010).




5.2.

5.3.

5.1.5. To promote co-operation and collaboration between internal and external
stakeholders;-

5.1.6. To promote a positive legacy linked to the hosting of events; and-

5.1.7. To ensure events are managed to achieve economic development, job
creation, social inclusivity and event greening goals.

The Events Policy prescribes processes to be followed by the City for providing event
support, commercial partnerships, event permits, and co-ordination of the City's:
events calendar, event bidding, haspitality, guest management, ticketing, event
marketing and event services.

To create a platform for the review of the eEvents bBy-law,_2016.

6. SCOPE OF APPLICATION

This policy is applicable to:

6.1.

6.2,

6.3,

6.4,

6.5.

6.8.

6.7.

6-7-6.8.

Events within the City's jurisdictional area, which may in any way require the services
of the City, have implications for public safety, the environment and local communities
and which oceur in a public and/or private place as contemplated in the City's Events
bfﬁy—law, 20186 and the Safety at Sports and Recreational Events Act, 2010_{Act No. 2
of 2010).

Organisations and/et any of the spheres of government and across the event spectrum
(cultural, business, sport etc.) and in private sector venues which impact on the public
resources and have implications for community public safety and the environment.

Sporting, cultural and business events which may or may not impact on City Services
but could have a significant impact on the City's objectives for tourism, events and
marketing.

Events which are hosted in conjunction with neighbouring municipalities. These events
will be subject to a formalised agreement between the City of-Cape—Fown-and the
nelghbouring municipalityfies. Where events, hosted in the jurisdictional areas of
neighbouring municipalities, impact on the City infrastructure the City will engage with
the municipality to manage the impact on the City's infrastructure. Such engagement
will be subject to formalised agreements between the City ef-GCape-—rown-and the
respective municipalities.

The City's Events Policy does not apply to public gatherings and demonstrations as
defined in the Regulation of Gatherings Act, 1983 (Act No. 205 of 1993),

The City's Events Policy does not apply to workshops and meetings organised by City
departments.

The City's Events Policy does not apply to private or community functions which:

6.7.1. do not require the services of the City,

6.7.2. do not have Implications for public safety, the environment and local
communities. This must be verified by the -event permit department.

6.7.3. _comply with all applicable legislation.

Whiele purpose buildt venues are generally excluded from the scope of the

policy, the policy will apply e-pbv-when the followingere these-conditions are impacted




upon. le, 6City services. public safety, the environment, local communities, etc.fwhere
section-l-and 2 are-triggered)

6:8:8.9, The City does not contribute financial support to anyspesifie—political party

events.

7. REGULATORY CONTEXT

The policy is developed and guided by the following legislation and regulations:

1.

The Constitution of the Republic of South Africa, 1996-{AetNe-~1886f49963, section
156 (1) (@), read with Part B of Schedule 4

Safety at Sports and Recreational Events Act, 2010 (Act No. 2 of 2010)

The Disaster Management Act, 2002 (Act No. 57 of 2002)

The National Environmental Management Act, 1998 (Act No.107 of 1998)

Local Government: Municipal Finance Management Act 2003, (Act No. 56 of 2003)
(MFMA)

Occupational Health and Safety Act, 1993 (Act No, 85 of 1993)

Private Security industry Regulationg Act, 2001 (Act 56 of 2001 wtherity

National Health Act, 2003 (Act No. 81 of 2003) :

SANS 10400 of 1890 Application of National Bullding Regulations

. Flre Brigade Services Act, 1987 (Act No. 99 of 1987)
. National Road Trafflc Act, 1998 (Act No. 3 of 1996)
' Sa R c . & s‘_ lels A A

. Clty of Cape Town Municipal Planning By-law, 2015 as amended Zening-Scheme

(
Management Act

Land Use Planning Act, 2014 (Act 3 of 2014)
Regulation of Gatherings Act, 1993, (Act No., 205 of 1993)

. City of Cape Town's Events Bby-law, 2009 as amended

City of Cape Town Qutdoor Advertising and Signage By-law,_2001 as amended
e-Fown-Bystem-of-Delegations

48:18., City of Cape Town Catering Policy

28:19. City of Cape Town Entertainment Policy

2120, City of Cape Town Integrated Metropolitan Environmental Policy
2221, City of Cape Town Integrated Development Plan
Z3—Clty-of-Cape-Town's-Smart-Evenis-Handboak

8. ROLE PLAYERS AND STAKEHOLDERS.

There are a wide variety of existing and potential stakeholders. These range from City
Event Service and City Event Hosting departments, city agencies and other spheres of
government and the private sector.

The table below is an outline of the affected role-players and stakeholders:

Arts-and-Culture-Depariment Internal
Cape Town Stadium Internal
City of Cape Town Communication Internal

Gouncil Internal



Directorate: Safety and Security Internal

Events Department Internal
Electricity department Internal
Enterprise & Investment Department Internal
Environmental and Heritage Resource Management Internal
Finance Department Internal
l.egal Department Internal
Mayor's Office Internal
_ internal
Planning and Building Develoepment Department Internal
Roads and Stormwater Internal
Supply Chain Management Department Internal
Sport-and-Recreation_and Parks Department internal
Social Development Department Internal
Strategic Assets Department internal
Fourism-Peparment trternal
Transport Department Internal
Water Department Internal
National Government Departments External government
National Parliament External government
Provincial Government of the Western Cape External government
Convention Bureaux (WESGRO) External
Cape Town Tourism External
Business Associations Chamber of Commerce, External
NAFCQOC
Communities External
Cultural and Creative Industry External
Design Industry External
Diplomatic Corps External
Events Industry External
Event Greening Industry External
Faith Based Organisations External
Major facility and property owners ‘ External
Media External
Municipal Institutes External
National Departments External
Participants at events External
Private sector sponsors External
Rate Payers Associations External
Residents External
South African Police Services External
Sports Federations and professional clubs External
Tourism Industry External
Traders (Informal) External
Vendors / Service Providers External

9. POLICY DIRECTIVE DETAILS

In order to promote effective management of events in the City the follawing policy directive
details will apply:

9.1. CLLASSIFICATION OF EVENTS

10



In this policy events are classified according to the desired strategic outcomes.

A

International events

Cape Town iconic
events

Incubator events

Leverage events

Cape Town community
avents

International sporting, business or cultural events that are
hosted in Cape Town. These events may range from
large scale, with global media coverage, to small scale
events.

Annual events on the Cape Town events calendar. These
events attract measurable visitors and tourists to Cape
Town.

Annual events on the Cape Town calendar. These events
attract mainly Cape Town communities but show
potential to attract visitors and tourists to Cape Town,

Events that take place outside Cape Town where the City
participates in order to market Cape Town on a national
or global platform.,

These events take place in a community, for community
purposes and are attended mainly by the community.
They may be Mayoral events, service delivery events,
fundraising events, local economic development,
emerging sport and cultural events, religious events and
events celebrating national days of significance.

9.1.2 The ahove -classification is not a reference to the scale or size of events but
rather to the core market of participants and spectators that the event attracts,
ranging from a high proportion of visitors (e.g. international events and Cape
Town iconic events) to mainly Cape Town residents (e.g. community events).

9.1.3 Evenis are also classified according to their security risk as defined in Section 2
of the Safety at Sports and Recreational Events Act, 2010 (Act No. 2 of 2010)
and the City of Cape Town Events bBy-law. These classnﬂcations are applied in
the events permitting process,

9.2. MANAGEMENT OF THE CITY EVENTS CALENDAR

9.2.1.

9.2.2.

9.2.3.

9.2.4.

9.2.5.

In order to improve planning for events, an official City of Cape Town Events Calendar
will be published and updated monthly.

The management of the calendar will be the responsibility of the Events Department.

The events approved by eCouncil as part of the council budget will form the basis of

the annual events calendar.

All City Event Hosting Departments Gity-hosting-departments-are required to submit

their event dates to the Events Department for inclusion on the Events Calendar.

The Events Department will be responsible for the development of an electronic
calendar solution which will have both internal functionalities for City departments to
interface with and an external calendar to provide information to the public.

11



9.2.6. Guidelines for the Official City Events Calendar will be drawn up to support the
management of the Events Calendar.

9.2.7. City Event Hosting Departments Gity-hosting-departments-will be advised of successful

inclusion or if an event presents a significant clash, in which case a mutually agreed
upon solution will be found.

9.3. EVENTS SUPPORT

9.3.1. Supporting events

9.3.1.1.
9.3.1.2,
9.3.1.3.
9.3.1.4.

The City may from time to time choose to support an event owner in
delivering events in the City of Cape Town,

The support will take the form of direct funding of an event or subsidising the
cost of eCity services andfor event services needed for hosting the event.

As the owner of the event will in all instances be a single provider as
envisaged in the Supply Chain Management policy 289.2,

The process of appointment or support of an event will be undertaken through
this policy.

9.3.2 Events the City wishes to support

Below Is a list of guidelines indicating the types of events the City may wish to partner:

ErxLTIEMMUOD>

Events that attract & high proportion of visitors to Caps Town.

A media attraction, particularly international and national media.
Events that provide the City with marketing opportunities.
Demonstrates a positive sconomic, soclal and environmental impact.
Supports the City's facilities and Strategic Facilities.

Events that address seasonality in the City's events calendar.
Applies responsible tourism and sustainable living principles.

Events that apply event greening principles.

Information on trading opportunities for local traders.

Job creation opportunities as a result of the event.

Information on local suppliers.

Lasting legacies from the hosting of the event.

Creates access for communities and assists with -geographic spread and
social integration

9.3.3.Event support requirements

9.3.3.1. A City hosting department can only contemplate supporting an event if the

City Event Hosting Departments Gity-Hesting-Department-has the funding

approved in the budget.

9.3.4.Types of funding

9.3.4.1. The City may choose the [evel of funding it wishes to provide to an event

organiser. The different funding models may be defined in the following
categories:
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A. Sponsor

B. Host city

C. Commercial funding
agreement

D. Event organiser

The City may choose to support or fund an event
organiser by securing a rights package to promote
the City in return for a financial transfer.

The City may choose to fund with event owner up to
a maximum of- 50% of the costs of staging the event.

The City may choose to fund an event owner by
purchasing a rights package in return for the funding.

The City may choose to create its own events to
achieve strategic objectives.

9.3.5.Financial and legal mechanisms to facllitate funding

9.3.6.1. Funding of events can be facilitated through the following financial- and lagal

mechanisms;

A. Funding transfer

B. Cash fransfer

C. Inter-departmental transfer

D. Subsidising events by
providing event
infrastructure and or
sarvices

E. Revenue sharing

Facllitatec through a commercial sponsorship
agreement,

Facilitated through the Section 87 mechanism as
provided for the in Municipal Finance Management
Act (MFMA).

Facilitates the provision of eCity services at events
after necessary authority is obtaingd as described in
9.3.7-,

To assist event organisers with goods and services
by direct procurement. Such procurement takes
place after authority is obtained to support the event
as described in 9.3.7.

Facilitates the Cilty to participate in revenue
generation income of the event

9.3.6. Application process for event support

9.3.6.1. Event organisers are required to submit an application for event support to the

City-of-Cape-Town.

9.3.6.2. The application should be aligned to the guidelines as outlined below:-

-a)An application form on a standard template will be provided to applicants by the

Events Department.

-b) Applications for event support must be submitted to the Events Department.

=¢) Event support applications should be made at least 90 days in advance- in order to
facilitate the decision-making processes.
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-d)-Event funding applications received less than 90 days before the anticipated event
day_may-will not be considered.

&) The City of-Cape-Fown-will provide applicants with an acknowledgement of receipt
once an application has been lodged.

5f).-It is anticipated that application submission will bé facilitated by an electronic
application system, inclusive of process related alerts to the applicant, through an
events portal in the future.

9.3.7. Decision making process for event support with a financial transfer

9.3.7.1. The clecision making process will be facilitated through Council systems and
structures such as Council meetings, the budget process, the Special Events
Committes and the following Council Delegation 13(1) of Part 1City's-of-Cape
Town of the eSystem of dDelegations,

9.3.7.2. Authorisation to provide event support must be obtained in the processes
outlined in 9.3.7.3

Type of event Mechanism
9.3.7.3. Annual events The City will develop a list of events that it
wishes to support annually. These events will
form part of the budget process.

9.3.7.4. Event support All event support requests recsived through the
applications avent support application system will be
: considered by the Special Events Committee.
Decision-making within their delegations or
recommendations for support will be made to

Coungil.

9.3.8. Decision making process for event support without a financial transfer

9.3.8.1 The City regularly receives requests for support that do not have financial
implications, for example:

Type of event Mechanism

9.3.8.1. Letters of support Requests for letters of support for publications must
for booklets and be sent to the Office of the Executive Mayor. Only
publications letters signed by the Executive Mayor will be

considered official.

9.3.8.2. Appearances or Requests for appearances or representation at
representation at events should be sent to the office of the Executive
events Mayor. :

9.3.8.3. Event permit An application for an event permit, must be
process submitted to the Events Department.
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9.3.84.

9.3.8.5.

9.3.8.6.

Event logistics Event organisers, e.g. National Departments request
assistance that the City's eEvents dDepartment staff to_assist

them with local logistics and planning for events.

Enabler The City creates an event friendly environment,

enabling event organisers to obtain the necessary
guidance and approvals for their events. This
includes facilitating the promotion of low-carbon
event delivery in keeping with the City's support for
developing a green economy and ensuring a positive
legacy from the event.

Event Permitting This is threugh-facilitated through the Event Permit

office. The City creates an enabling environment for
events by creating & co-ordination function which
enables event organisers to interact with all required

eCity services.

9.3.9.Guidelines for event support applications

In addition to the guidelines outlined In 9.3.2 of this decument, the provision of the following
pertinent information will be required in order to assess the reputational and legal risk the City
may expose itself to by partnering with an event:

9.3.9.1.

9.3.9.2,
9.3.9.3,

9.3.94,
9.3.8.5,
8.3.98.
9.3.9.7,

9.3.9.8.

Company bhoard members and the management teams experience in
organising previous events. ‘

Event track record (if the event was previously organised).

Any research information, Iincluding economic and environmental impact
studies.

Carbon footpiint of the event, or an indication of measures to reduce energy
demands / waste and to limit the impact on sensitive environments.

Other event partners, particularly sponsars and media partners.

The financial madel of the event.

Information on the beneficiaries of the proceeds from the event including
whether the fundraising purpose of the event is for profit or not-for-profit.

The City does not contribute financially to anyspeeifie-political party events,

9.3.10. Reporting

9.3.10.1. The Events Department will provide quarterly reports to thejr_assigned

Portfolio Committee,-for- TourismEvents-and-Marketing.

9.3.10.2. Event owners, who are beneficiaries of City Event Support are required to

provide the City with a post event report which provides actual information
on tickets or entries sold (where possible), geographical information of
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where such sales originated, information on the participants and spectators,
accommodation, transport used, a media and marketing report, economic
opportunities, jobs created, event greening initiatives implemented,
challenges, issues and complaints, areas of improvement. A report is
required 30 days after the event.

9.3.10.3. More detailed impact studies which may be undertaken relating to Economic
Impact, Environmental Management and Social Impact can be submitted at
a later stage when the siudies are complete.

9.3.10.4, Event owners may be requested to make a presentation to the Event

Department's Portfolic Committee-for-Teuriem,-Events-and-Marketing.

9.4. EVENT BIDDING

The City may wish to pro-actively bid to host events, The bidding process can be a
complex process which requires beth financial and non-financial support.

9.4.1.Event screening

9.4.1.1.
9.4.1.2.
9.4.1.3.
9.4.14.

9.4.1.5.

9.4.1.6.

9.4.1.7.

9.4.1.8.
9.4.1.9.

9.4.1.10,

it osti artments Gity-hosting-depariments-may screen
for events in the future that it believes the City may wish to host.

The City of Cape-Town-wishes to identify events to bid for based on the
same criteria as outlined in 9.3.2 and 9.3.9.

Future events can be identified 3 — 15 years in advance but the Ideal
time-frame is 5 years.

City Event Hosting Departments Gity-hesting-departments-may also be
approached by external federations, city agencies or other spheres of
government to bid for events.

Clty Event Hosting Departments Gity-hostingdepariments-should obtain
the necessary information and sanction of the applicable organising
body and ensure the Events Department is kept informed.

The City-etCape-Fewn's Events Department will keep a bidding register
which is a recard of all events that the Gity-of-Cape-Fewn-has expressed
an interest in hosting in the future

Recommendation on support bidding events will he made by the Special
Events committee,

The decision to support a bid resides in Council.

The City Event Hosting Departments Gity's-hesting—depariment—is
required to ensure that a report is submitted to Council and that funding
to support the event is requested on the budget in the financial year
where such funding may become applicable.

Inthe event that the budget implications for hosting an events is so large
that it requires assistance from more than one sphere of government, it
is the hosting departments responsibility to manage the process and
solicit the support in order to make the business plan viable.

9.4.2.Non-financial support for bidding

9.4.2.1.

Such support includes fetters of support from the Executive Mayor and
access to the City's Mayoral Committee members for networking and
assistance with information.
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94.22. Only letters of support signed by the Executive Mayor will be deemed
valid.

9.4.3. Financial support for bidding

9.4.3.1.  Support that may result in expenditure includes the developing and
printing of bid books, hosting dinners and making presentations at
venues outside the City. In some cases the City may be required to pay
an upfront bidding fee and sign a host city agreement,

9.5. EVENT PERMITS
9.6.1. Events permits are required for hosting events in Cape Town.

9.5.2. Event organisers are required to apply for an event permit in terms of the City's
eEvents bBy-law and this policy.

9.5.3. Event organisers are required to apply for an event risk categorisation from the
South African Police Service as defined in saction 6 of the Safety at Sports and
Recreational Events Act, 2010 (Act No. 2 of 2010).

9.6.4. Event organisers are raquired to comply with all applicable laws.

9.6.6. The City may from time-to-time Issue operational guidelines to assist Event
Organisers In planning events.

9.5.7. Approval/Rejection of Event Permit Applications

9.6.7.1. The Events Operational Committee or the appointed Event Permit
Officer (for less complex events) can approve or reject an application
provided that such approval or rejection is aligned to the guidelines
outlined below.

9.5.7.2. Approval of the avent is achieved through the issuing of a permit by
the City only.

9.5.7.3. The time-frames for approvals may vary depending on the supporting
information submitted.

9.5.7.4. A two-step process will be introduced in which the Event date and
proposed venue is approved, subject to the submission of plans.

9.5.8. Guidelines for permit approvals/rejection

9.6.8.1.  Adherence to legislation and the City's policies; legislation-and
Bby--—Llaws.

0.5.8.2.  Adherence to other applicable laws, notably the Safsty at Sports
and Recreational Events Act, 2010 (Act No. 2 of 2010).

9.5.8.3.  Submission of all required plans and documentation in order to
make assessments.

9.5.84.  The impact of the event on the surrounding area/, community
and environment,

9.5.8.,5.  The impact of the event on the transport network.

9.5.8.6. Safety and risk management in relation to the event.
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9.5.8.7.
9.5.8.8.

9.56.8.9.

9.5.8.10.
9.5.8.11.
9.5.8.12.
9.5.8.13.
9.6.8.14,

8.6.8.15,
9.5,8.18,
9.5.8.17.
9.5.8.18,

9.5.8.19.

9.5.9,8:20,
9510824

Compliance with health and safety requirements.

Other events planned and approved in the City which may impact
on the event.

The history of compliance with requirements and conditions
imposed on events held by the event organiser or at the
venue.previous-event-histernrof the-sventevent-organiserandlor
event-venue:

Event application or Event Plan not submitted timeously:

Event application or Event Plan incomplete.

Event Plan not completed and submitted for approval.

Event Plan submitted but not approved.

Organiser or any party involved in staging the event has a previous
record of non-compliance

Sufficlent City services available to provide services to the event.
Frequency of use in environmentally sensitive areas.

Nuisance, health and noise concerns are not satisfactorily
addressed.

Comment and support received from the applicable ward councillor
and the rate payers associationg,

Where overwhelming objections have baen received by a range of
stakeholders to the event taking place.

Submission of a permit application is not an approval of the event.
Receiving financial support from a QCity Event Hosting

Departments Glty—Hesting—Pepartment-does not constitute an
appraval.

9.5.118-22: The City of Gape-Fown-reserves the right to refuse an event,

9.8,12823:

9.5.1368-4-

The City of-Gape—Tewn-reserves the right to approve events at
short notice provided that such events are unforeseen, of natlonal
or regional interest and on the instruction of the Executive Mayor.
Such events must comply with all the guidelines listed in 9.5.7.
above,

The permit must be kept by hoth the Event Organiser and the
Venue and be available for scrutiny at all times.

9.5.14.8:26: Should an event proceed without a City of-Cape—Fewn-Events

permit, the event is deemed illegal and the City ef-Gape-Fewn-may
take appropriate action to address the non-compliance.—

9.6. MONITORING AND EVALUATION OF EVENTS

9.6.1.
9.6.2.
9.6.3.

9.7. EVENT RESEARCH
9.7.1.

97.2

The Event Organiser and Venue Owner are responsible for ensuring that all
conditions of the permit are strictly adhered to,

If permit conditions are not adhered to, the City, through its Law Enforcement
unit can take action by shutting the event down.

Applicable punitive measures are -set out in the City of Cape Town Events
Amendment By-law, 2009 as amended.

The City envisages establishing a research unit which will lead a process to
standardise event impact assessments for all events hosted in the City.

Event organisers are encouraged to assist this process by providing to the City
event impact information for their respective events.
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9.8. CITY OFCARE TOWN-INTER-DEPARTMENTAL CO-ORDINATION

9.8.1. City Event Hosting Departments City-hesting-departments-are required to provide

the Events Permit Unit with a fist of events they will be supporting, as soon as
city support for such events is confirmed.

9.8.2. The City Event Hosting Depariments Gity-hesting-deparmente-are required to

provide the Events Permit Unit with the name of the relevant project manager.

9.83. Allevents supported by the City must be legally compliaint and therefore require

an event permit, where the events fall within the scope of this policy.

9.84. The event permit unit will advise the project manager if an application for the

event has been lodged,

9.8.5. If no application has been lodged or information is outstanding, the project

manager must facilitate the submission of the outstanding information from the
event organiser,

9.8.6. A maonthly, inter-departmental meeting will be held to discuss the forthcoming

eCity events calendar.

9.9. INTER-GOVERNMENTAL CO-ORDINATION

92.8.1. Inter-governmental coardination is required as event arganisers often approach

more than one sphere of government for support and particlpation in an event.

8.9.2. In addition, some provinclal and nationa! departments such as the Department

of Cultural Affairs and Sport, Department of the Premier, Department of
Economic Development, Department of Environmental Affalrs, WESGRO, Cape
Town Tourism, Department of Arts and many others, may provide event
organisers with grants towards hosting events in the City.

993, The City's Events Department will be responsible for the set-up of an information

sharing forum where inter-governmental co-ordination is established for
discussing strategles, objectives and co-operation at events,

9.9.4. This forum will meet at least once a quarter or as required.

9.10.

HOSPITALITY AT EVENTS

9.10.1. The City may, from time to time, wish to host media launches andfor hospitality
at events at for example, events taking place at strategic assets, or as part of
the rights package.

91082 This-is-additional-to-the-provisions-in-the-City-Counciliors- Entertainment-Reliey
2813-Counsillors-Sift Giving-Reliey-2043-and-Rewards—Cifts_Favours-and
Hospitality-System-and-Presedures-for-Officiale.of-Cape-Fown-entertainment
and-gift-giving-peliey—This-is-alse-outlined-in-clause-2-3-of-the-entertainment
and-gift-giving-policy-2008-

8:40-3—The-provisions-are-additional to-the-provisions-inthe-Gity of Gape-Fown-catering

910-4-9.10.2. The purpose of hosting guests may be part of a strategy to promote the
City of Cape Town's strategic assets, council facilities or as part of a marketing
activation activity.
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9.11!

9'1 2l

9-10:58.9.10.3. The service may include the provision of the following: Hospitality
area/venue rental, catering, beverages (including alcchol), hiring of
entertainment, décor rental, furnhiture rentals.

9:40:6:9.10.4. The relevant City of Cape Town executive director approves the
decision for hospitality at a selected event which complies with conditions
outlined in 9.9.4.

9-10:7:9.10.5._All procurement supporting the provision of hospitality at events must
be in accordance with the Supply Chain Management pPolicy.

GUEST LIST AND INVITATION MANAGEMENT

9.11.1. Guest lists must be compiled by the City Hosting Department and approved
by the relevant executive director.

9.11.2. The Events Department can assist In managing the invitation process on
behalf of the City Hosting Department, if requested.

TICKET DISTRIBUTION
8.12.1. The City may receive or purchase tickets to events,

9.12.2. Distribution of such tickets can be for the following groups and purposes:
vulnerable groups, charitable causes, development projects, key stakehalders
in a department, members of Mayoral Committee, the Portfolio commitiees,
as prizes in eCity organised competitions (in accordance with the consumer
protection act, section 11) -and City staff,

9.12.3. City staff, Mayoral Committee members and Portfolio Committee members
may receive tickets and entries to events- on the following conditions which
Includes but are not limited to ;

9.12.3.1. The member has-will assist the City of Cape Town with post event
report feedback

9.12.3.2. The member is the project manager for the event and his/her
presence is required as part of their duties

9.12.3.3. The member will assist in networking with key guests invited to a
particular event, such networks to be beneficial to the City of Cape
Town.

9.12.3.4. The member is overseeing the implementation of projects at the
events such as the vulnerable groups, charitable causes,
development project and prizes, such support shall be reasonable.

9.12.3.5. The member participates in the event

9.12.3.6. The member wins a competition in which tickets are prizes.

9.12.4. Ticket distribution can be facilitated by the Event Hosting Department or the
Events Department.
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9.13.

92.14.

9.12.5.

A record of ticket distribution for events must be kept by the City Hosting
Department.

EVENT MARKETING

9.13.1.

9.13.2,

9,13.3,

9.13.4.

9.13.5.

Marketing -activities for events include the placement and production of
posters, pamphlets, advertisements in the press, publications, outdoor
billboards, flag poles, mobile advertising platforms and digital marketing
platforms,

Event hosting &epartments may activate these activities at events provided
there is sufficient budget and the necessary supply chain management
processes are followed.

Event hosting departments must inform the -Events DepartmentExesutive
director-Tourism-Bvents-and-Marketing, of planned activities in order to
ensure co-ordination with other ¢City event activities.

All outdoor advertising for events must comply with the City of Cape Town
Qutdoor Advertising and Signage By-Law.

The Evenis Degar’tment will be responsible for the development and

EVENT SERVICES

2.14.1,

9.14.2.

9.14.3.

9.14.4.

City Hosting Departments City-ef-Gape-Town-hesting-departments-may need
to procure event services in support of events.

Event services include but are not limited to: Fencing, private security, toilets,
stage, sound and technical, electrical generators, professional event
organisers, safety officers, temporary infrastructure, cleansing and waste
management, volunteers, promotional clothing, staff catering, public transport
provision through My Citi or Metrorall, dedicated transport (busses), corporate
gifts, venue hire, road closure adverts, roaditraffic signage, professional
speakers/programme directors, entertainment and consuitants for monitoring
and evaluation.

Event hosting departments may procure City services including but not limited
to: Law enforcement, traffic services, metro police, disaster management, fire
services, water, health, medics, cleansing, electricity, poster stickers and
lamp pole hiring for event flags.

Event hosting departments may procure event services, provided there is
sufficient budget and authority to support an event has been obtained.
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9.15.

9.14.5. All procurement must be in alignment with the Supply Chain Management
Policy
9.14.6. No advance payments are permitted.

THE ROLE OF CITY STRUCTURES AND DEPARTMENTS

8.15.1. Role of the City Event Hosting DepartmentsGity-of-Cape-Tewn-hosting
departments

9.16.1.1. City Event Hosting Departments Gity—ef-Cape-—TFown—hesting
departments-may initiate events and initiate bids to host events.
9.16.1.2. City_Event Hosting Depariments Gity—ef-Gape—Fown—hosting
departrments—are responsible for Community Sports events,
Community Cultural events, Local Economic Development
events, Business Events anc Service Dellvery Events.
9.16.1.3. City._Event Hosting Departments sting—de :
organise and project manage evenis relavant to the:r functional
area, if the events are relevant to their business plans.
9.16.1.4. If an event is project managed by the Events Department due to
its significance to the City-ef-Cape-Fewn, the relevant functional
department will be a co-hosting department and responsible for
providing developmentat content.

9.15.2, Role of Gity—-of-Gape-Town-serice—-departmentsCity Event Service
Departments
9.15.2.1. To ensure that events comply with the applicable legislation.
9.16.2.2. To ensure that events are safe.
9.16.2.3. To ensure that access to event services Is aligned with the City's
strategic objectives through accessibility to services.

9.16.3. Role of the sub-councils in event support
9.16.3.1. Sub-counclls participate in events, through their delegations and
budgets, as event organisers providing event support and
approving the use of local facilities.
0.15.3.2. Events hosted infby sub-councils must comply with the City of
Cape Town Eventg by-law, the Safety at Sports and Recreational
Events Act, 2010 (Act No. 2 of 2010} and all applicable laws.

10. IMPLEMENTATION, EVALUATION AND REVIEW

10.1. This policy framework is impartant for the management of events in the City-of

Cape-Town. It provides an administrative procedure for the management of
events.

10.2. The revised eEvents pPolicy will be implemented once approved by Council.
10.3. Monitoring and evaluation of this policy will be performed by the Events

Depariment.

10.4. Directorates are to advise the Events Department of any blockages within the

policy implementation framework.
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10.5.

10.6.

Changes in legistation must be taken into account for future amendments to this

policy. :
Any amendments to this policy must be re-submitted to Council for review and

approval,
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Annexure [

COUNCIL MINUTES 28 MARCH 2019

“(d) the implementation of the EPWP Skills Development and Job
Creation project in collaboration with BPeSA WC, DEDAT and EQH
to the value of R10 000 000 must source potential beneficiaries from
all City of Cape Town Subcouncils on equitable basis and selections
to be done in consultation with Subcouncil Manager Office.”

Clir Zondani's proposal was put to the vote, with results as follows:

In favour :48
Against 1139
Abstentions : 1

The praposal of Cllr Zondani was not carried,

After clarification on subject matter, the ANC supported the
recommendation as par the agenda.

RESOLVED that:

() the implementation of the EPWP Skills Development and Job
Creation Project in collaboration with BPeSA WC, DEDAT
(Western Cape Government) and EQH to the value of R10
000 Q0Q, be approved

(b) approval he granted for the disbursement of R10 000 000
through the Enterprise and Investment Department to BPeSA
WC for the implementation of the EPWP skills development and
job creation project

(c) the Director: Enterprise and Investment be authorised to
conclude the Memorandum of Agreement with BPeSA WC, in
consultation with the Legal Services Department,

ACTION : F KOLALA, K LE KEUR

Gl LA
ND AMENDMEN

g

ALISNNIENT: A

RESOLVED that:

(a) the proposed amendments to the System of Delegation as set
out on Annexure A to the report on the agenda, be adopted

(b) the City Manager's statutory delegations as set out on Annexure
B to the report on the agenda, be noted
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COUNCIL MINUTES

28 MARCH 2019

(c)

()

(e)

(M

(@

(h)

the Special Events Committee established by Council on 13
December 2018 in terms of Section 80 of the Structures Act be
dis-established

the Events Po'llcy be updated, amended and allghed with the

- new macro-organisational structure and System of Delegatlons

and submitted to the next meeting of Councit

all decisions taken under the previous System of Delegations
remain in force

the System of Delegations be reformatted and re-numbered and
then published on Council's Website, and come into force when
the City Manager communicates such date of publication to the
organisation

once the System of Delegations comes into force, the System of
Delegations adopted on 13 December 2018, and as amended
on 31 January 2019, as well as delegations and sub-delegations
flowing therefrom, will no longer be of any force or effect

the amendments to the System of Delegations be published on
the City's website and a broadcast made to the administration
advising of the changes.

ACTION : G KENHARDT, C KESSON, L. MBANDAZAYO

C 18A/03/119  USE OF CITY FACILITIES BY THE INDEPENDENT ELECTORAL
COMMISSION (IEC) FOR ELECTIONS

RESOLVED that:

(a)

(b)

| the charging of ény rental-fees for facilities or assets for any

local, provincial, or national election with immediate effect, be
waived

the renting of facilities for elections by the Independent Electoral
Commission (IEC) will be regarded as the priority rental for all
available facilities and assets in line with the agreement in (d)
below

where bookings by other persons / organisations conflict with
usage request of the IEC, such bookings be cancelled and that
this be communicated to the organisation/person and that
booking fees/deposit refunds be processed or alternative dates
he proposed to such persons/organisations
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DOCUMENT A

CITY OF CAPE TOWN
ISIXEKO SASEKAPA
STAD KAAPSTAD

Pre-Public Participation Plan

NAME OF PROCESS Draft Events Policy

LINE DEPARTMENT Safety and Security: Events

RESPONSIBLE OFEICIAL Rowelna Willlams;Jasiah Arreldus

PPU PRACTITIONER Ancithi Dywill




Public Participation Process
M 15 March — 15 April 2020 ]

Internal Stakeholders
Line Department Representative

Public Paricipation Unit Anathi Dywili Public Participation Process Coordinator

Chairperson: Safety and Clir. Mzwakhe PC Chairperson

Securily Portfolio Commitiee | Ngavashe

MAYCO: Safety and Security | Ald, JP Smit MAYCO Member

Safety and Security Rowslng Wiliams Process ond Content Qwner

Communication Department | Janine Willemans Media Officer

Digital Communication Katherine Rodlerick Digital Media Coerdinator

Communications Kdren Thompson Print Medig

Subcounclls All 24 subcouncils Ward Committees ang Community
Qrganizalions Coordingtor

Communication Tools

~ommunication Descrintion / tse sh Pull Access

Medica Release | A media Release fo be published during the week
leading up fo the process going live.

Peint Media - Adverts will be published In the Weekend Caps X
Argus (Saturday ediition), and Saterdag Dla Burger

Weeskend inviting interasted and offected parties to submit thelr

Regional input into the draft policy, Furthermore, the advert

Newspapers will outiine how input can be submitted ond where

e Ine draft policy can be acceised, ,

Clty Webslte The process wil be pubﬁshed vig COUHCIE'S cha Your | X X X

Say webpogelw .

and provide access 1o a down!oadable verslon of
the draft policy and franslated summary thereaf, An
enline comment form will also be macdle avallable for

__| onfing [nput, o
Report to Repart to serve at Subcouncll to Inform the X
Subgounclls Subcouncil of the Draft Policy and reguest Inpul from
§ _ its Ward Coungliiors and Ward Committees,
Subcouncl Office | Adver, draft policy and summqries will ba submitied X

to the Subcouncl office fo make avaliable for
viewing by Inlerasted and offected parties who do
not have access to online platforms,

{24 Physical Access Points)

Raiaboses: Advert, draft policy and summarles will be X X
Cornmunity communicated to all Community Qrganisations

CQroanisations | registered with Subcoungils.

Libraries Adlvert, draft policy and summgrriés will be submitted X

to all ibraries across the City to make available for
viawing only by interested and affected parties who
do not have access to online platforms.

(100 Access Paints)
Emait Emall addresses will be provided in all X X
communication plaiforms for enquiries, clarity on the
process and for input {0 be submilted,

{Email provided by ling department)
Telephone Telephone numbers will be provided in all X
communication platforms where applicable only for
enguiries and clarity on the process.




Action Plan
Deadlines
15/07/2019

Task/Function
Submit the following documents to Public Participation

Draift Policy {Latest Version)
Summiary of Draft Policy
Draft advert

Responsibility
Rowelna Williams

03/03/2020

Submit the advert to Communication Department for print media
publication;

Regional nawspapers {publication aver the weekend of
Saturday, 15 and 14 March 2020

Anathi Rywili

04/03/2020

Submif the following doéu’ments to B-communications tor online
publication:

Draft Policy
summary of Draft Pollcy
Praft aclvert

05/03/2020

Anathi Dywili

Submit & request tor Media Release to be drafted

Anathi Dywili

05/03/2020

Submit the summary of the draft policy te Iransiation services 1o

be transloled into Isixhosa and Afrlkaans

~Anathi Dywili

06/03/2020

Submit the fellowing documents fo Printing:

Drafi RPolicy
Summiary of Policy (Transialed versions)
Draft Advert (Translated Versions)

*Request for printing and library services to distribute o physical
copy of each document to each library and Subcouncll Office

Andithl Dywill

During the
week of the
14/03/2020

Adverts 1o appear In the regional newspapers

Cape Argus and Dle Burger (14/03/2020)
Weaakend Argus (13 dnd 14/03/2020)
Saterday Die Burger (14/03/2020)

Karen Thompson

13/03/2020

Submit via emall the follewing documents to Subcouncil for
clrculation to is ward councillors and vie the Community
Crganisation Database:

Draft Policy
Summary of Draft Policy (Translated versions)
Draft Advert (Transiated Versions)

| Anathi Dywii

13/03/2020

Conlirm dellvery of the physical coples to the various libraries
and Subcouncils:

Draft Policy ‘
Summary of Draft Policy (Transtated versions)
Draft Advert (Translated versions)

Anathl Dywili

13/03/2020

Publications of the process via the Have Your Say webpage:

Draft Policy {to made avcilable for downlood)

Summary of Draft Policy (Translated versions) - To be made
available for download

Online comment form

Kalberine Roderick




15/03/2020 | Public Parlicipation Process Stars

02/03/2020 | Report fo Subcouncils submission deadline: Rowelna
Williams:Josiah

Report 1o be submitted for inclusion onte the Subcouncils Amoldus

Agenda for March 2020 for comment,

18/03/2020 | Tabling of Report at subcounclls: Rowelna
Wiiliams; Jasich

Subcouncils 2, 5,9, 11, 13, 15, 20 & 21 Arnolcus

19/03/2020 | Tabling of Report at subcouncils; Rowelng
_ Willicms; Josiah

Subcouncils 1,3, 4, 8,12, 17, 18 & 94 Arnoldus

16/03/2020 | Tabling of Report at subcouncils: Rowelngt
Willams: Jasiah

Subcouncils 6,7, 10, 14, 14, 19,22 & 23 Arnolcius

15/04/2020 | Public Parlicipation Process closes

06/05/2020 | Submit a “Record af Comments” received fo Anathi Dywiit Rowelng
Wiliams; Josiah
) ] | Armnoldus
12/058/2020 | Submit Post Public Participation Report to: Anathi Dywil

Chalrperson: Sofety and Securly '[CIIr. Mzwakha Nogavashe)
line Department (Rowsing Willleims; Josiah Arnoldus)
E-communications (Katherine Roderick)

Author N
Name Anaii] Dywil | Tel Q21 400 9825 —
.Bepariment | Public Participation Unit _| Email | Anathidywili@copelowngovzg
Signature ' Dote
Sign-off By o
Name Clir, Mzwakhe Ngavashe Tel 021 400 1480
Department | Safety and Securlty Emall | Mzwakhe Nagavoshe@capetown.gov.zg
Postfion Ahairperson: Safety and Securlty
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